Position Title:  Kennel Assistant
REPORTS TO:  Kennel Manager
Job Description:   Assists the Kennel Manager to ensure all the dogs are properly cared for to the standards established by Assistance Dogs of America, Inc.  Will assist with the general cleaning and maintenance of the facility as directed.      

HOURS:  Part-time weekend/holiday position  
· Weekend – 10 hours per week – Saturday, Sunday and Holidays 
· Week Days as needed

QUALIFICATIONS:
1. HS Graduate minimum.  
2. Desire someone with a love of dogs and knowledge of basic dog care. 

3. Must have prior large dog handling or kennel experience

4. Friendly personality 
5. Must be dependable, responsible and work independently with little supervision.
6. Flexible and able to cover for other kennel staff as needed. 

7. Professional attitude and appearance.  

RESPONSIBILITIES AND DUTIES:
Kennel and Dog care duties
1. Responsible for the daily cleaning of the kennels.
2. Responsible for the daily feeding and watering of the dogs at the facility.
3. Picking up and proper disposing of dog feces in the yards and kennels.
4. Daily wash and disinfect all feed bowls and water buckets.  
5. Administer veterinary medication as needed.
6. Bathe dogs as needed.
7. Transport dogs to the veterinarian as needed.
8. Rotate dogs in assigned play yards as needed.
9. Introduce new dogs to play groups as needed.
Facility Maintenance and Cleaning
1. Assist Kennel Manager with various cleaning and upkeep duties in all the buildings. 
2. Assist Kennel Manager with lawn mowing, leaf and snow removal, weeding, garden maintenance, tree and limb removal 
3. Maintain inventory of facility supplies.
Other Responsibilities

1. Assist with Client Team Training class – as needed.
2. Participate in Fundraising and Community Awareness Events as required.

3. Errands as required, reimbursed for mileage. 
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